The Manipal Group                         JOB DESCRIPTION & SPECIFICATION


	Name of the Company
	MDNL

	Role Title
	Content Developer/ translator
	Level:     E10

	Department
	Online
	Location: Udupi

	Functionally Reporting to
	Editor - MDNL

	Administratively Reporting to
	Head – MDNL

	Purpose of the Job

	To develop news and feature content to be published on Udayavani.com/Kannada website adhering to the company values and policies. 



	Roles & Responsibilities

	· Responsible for gathering information and presenting it in a written format for news stories, feature article.
· Responsible for re-writing and editing copies from news wire and other sources

· Translating copies from Kannada to English.

· Responsible for finding leads for stories

· Responsible for contributing unique and exclusive feature and soft-feature content
· On-field reporting in respective area/region

· Analyze and interpret information to improve the audience understanding.

· Editing articles and scripts for proper grammar and style
· Responsible for reporting and maintaining productivity, quality, and turnaround time and present them during weekly and monthly review
· Ensure articles are typed, checked, and published in a timely manner
· Responsible for 100% accuracy of the contents published
· Expand job related knowledge and skills to improve performance of others
· Adapt & adherence to change including providing cover for other staff or categories while they are away
· Handle difficult and sensitive situations tactfully
· Assist with training of new employees as needed
· Responsible for validating daily data in “Daily Tracker” 
· Participation in a positive and cooperative manner during staff or other meetings

	Skills Required

	Behavioral
	Functional

	Good interpersonal & communication skills. Must be a team player
	Proficient in Kannada and English language

	Candidate should be comfortable with working in shifts
	Good command in MS-word and Adobe photoshop

	Ability to find leads for stories 
A very good team player


	Target oriented with strong focus on meeting commitments


